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PORTABILITY 
  

Overview 
  
The portability is a feature wherein the legal entity has a choice to select the LOU for maintaining its LEI data. 
Portability can work in two ways: 
 

 A legal entity incorporated in India has received its LEI from a LOU other than LEIL and decides to transfer the 
same to LEIL. In this case LEIL is the receiving LOU. This process is referred as Port-IN. 

 

 The legal entity has received LEI from LEIL and desires to transfer to another LOU. In this case, LEIL is the 
sending LOU. This process is referred as Port-OUT. 

 

Prerequisites for Porting Process 
 

1. The legal entity desirous of transferring its LEI data to the LEIL shall communicate its request to port LEI 
information by accessing the LEI website and inputting the requisite details. 
 

2. The entity desirous of porting LEI shall submit a Letter of Authority in the format specified by LEIL. 
 

3. The legal entity shall not incur any separate charge for its initial request for porting of LEI. However, where a LEI 
(after being ported in LEIL) with a LAPSED status, the Legal Entity shall apply for renewal of LEI through the 
web portal with the applicable fees to LEIL. 
 

Port-IN 

 
The process for porting-IN LEI is as follows:  
 
1. The list of documents for Port-IN is available in Information Tab Legal Docs Download Tab. The entity will 

log in LEIL LEI portal and select LEI Service Portability. In Port-IN, LEIL is the Receiving LOU. 
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2. The entity has to select the option “PORT IN LEIL” and input LEI Number and click on “search” button. 

 
 

3. The entity has to input the registration details and click on Submit button: 
 

i. Authorized Email Address 
ii. Secondary Email Address (Optional)   

iii. Authorized First Name 
iv. Authorized Last Name 

 
 

4. A reference number is generated and an email detailing the documents to be sent for LEI Port Request is 
sent to the legal entity authorized person. The reference number will become an interface for any further 
communication between LEIL and the legal entity. 



LEGAL ENTITY IDENTIFIER INDIA LIMITED (LEIL) – APR 2022 3 

 
5. The legal entity will send the applicable documents (Transfer Request Form, Letter of Authority) to the 

address mentioned in the email. 
 

6. LEIL will validate the authorized person and contact the sending LOU. LEIL as a receiving LOU may reject the 
request of portability of the Legal Entity under advice to the entity. 

 
7. In case of any objection received by sending LOU from the legal entity within five days, LEIL will reject the 

Port Request. 
 
8. If no objection is received from the legal entity, the sending LOU will confirm to LEIL its acceptance of Port 

Request.  
 

9. The entity will now have to input LEI reference data by logging on LEI portal. 
 

10. The 
entity will retrieve the Port-IN form from Home Page by clicking ‘View Details.’ 

 
 

1. The Port-IN form will require the legal entity to input Mandatory Details such as Tax Id, registration authority 
Information, The legal entity desirous to transfer its LEI to LEIL will have to provide direct and ultimate parent 
details to LEIL. 
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11. The entity clicks on the Submit button and an email detailing the documents to be sent for LEI 
 validationissent to the authorized person of the legal entity. 

 
12. LEIL 

will validate the LEI data submitted by the legal entity from the registration authority and documents sent 
by the legal entity. 
 

13. On 
successful validation of LEI reference data, LEIL will publish the data.  

 
14. The 

entity can check the updated details in the Search Screenon the web portal.  
 
Port-OUT 
 
The process for porting-OUT LEI is as follows:  
1. In Port-OUT, LEIL is the Sending LOU.  
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2. The legal entity has to first approach the receiving LOU. The receiving LOU will contact LEILfor the Port 
request.  

 
 

3. LEIL will provide the Transfer Objection Form to legal entity. In case of any objection with respect to Port 
out Request, the legal entity will revert to us within four working days. If no objection is received, LEILwill 
complete the transfer of data. 

 
4. The entity can check the updated details in the SearchScreenon the web portal. 
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ADDITIONAL FEATURES 
  
Events 
  
Legal Entity Ceases Operation 

 
1. In case entity ceases operation, the entity will inform the same to LEIL.  

 
2. The legal entity will submit the relevant documents as advised by LEIL. On successful validation of 

documents from the registration authority (MCA in case of companies) and documents submitted by legal 
entity,LEIL will change the registration status from “Active” to “Inactive”. 

 
Merger&Acquisition, Dissolution, Legal form change and entity ceases operations, Acquisition of an 
International Branch, Transformation of International Branch to Subsidiary 

 
1. A Legal Entity having an LEI maintained by the LEIL, that undergoes an event such as 

Merger&Acquisition,Dissolution,Legal form change and entity ceases operations, Acquisition of an 
International Branch, Transformation of International branch to subsidiary shall without delay 
communicate such information to LEIL via email.  

 
2. The legal entity will submit the relevant documents as advised by LEIL. On successful validation of 

documents from registration authority (MCA in case of companies) and documents submitted by legal 
entity,LEIL will change the registration status from “Active” to “Retired”.LEIL will change the registration 
status from “Active” to “Inactive” for entities that cease to exist. 

 
3. In case of new entities coming into existence as per registration authority records (wherever available) may 

apply for issue of fresh LEI. Legal entities surviving as a result of Merger& Acquisition, Dissolution, Legal 
form change and entity ceases operations, Acquisition of an International Branch, Transformation of 
International branch to subsidiary.Shall continue using their existing LEIs. 

 

For initiating EVENT, please follow the below steps. 
 

1. Login to lei account  
2. Go to LEI Service >EVENT 
3. Put the LEI number in search box and search. 
4. Mention suitable comment and submit. 
5. Go to Next page and upload the require documents and submit the application 
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Change in Legal Form 
 
1. In case of change in legal form from private limited to public limited and vice versa, legal form is changed in 

the system. Hence, no new LEI code is issued to the new legal form company. Also if the legal form has 
been selected as NBFC and due to some reason RBI cancels the NBFC license, then the legal form has to be 
modified as Public or Private Limited as the case may be. Companies registered under the Companies Act, 
whenever there is a conversion of company from one class to another resulting in the change of CIN shall 
notify such change via email to LEIL 

 
 
2. In case of change in legal form other than private limited to public limited and vice versa, LEIL treat such 

changes as an Event. In such cases, the old entity is ceased and new LEI code is issued to the new legal form 
company. The new entity formed/incorporated as a result of change of legal form shall apply for new LEI. 
Legal entity undergoing any such change in legal form shall without delay communicate such information to 
LEIL via email to lei@ccilindia.co.in followed with new set of documents as advised by LEIL. 

 
For example: Change in the Legal Form from  Sole Proprietorship to Partnership or from Partnership to Limited 

Liability Partnership, shall be treated as an Event and the affected entity will have to apply for a new LEI and 
it’s earlier LEI will cease.  

 
 

LEI User Event Management 
 

Explanation 

LEI number 
   

Mandatory Please put 20 digit Lei number of company  

Event Type Mandatory Please select suitable event type from dropdown. 

Comments:  Optional Details about event  

mailto:lei@ccilindia.co.in
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3. However, when there is a change of name, not resulting into change in class of companies or events such as 
merger, split etc., and then the entity need not apply for new LEI. Also, when there is a change in CIN/LLP 
No. due to change in address, the entity need not apply for new LEI. 

 
Survivor LEI in case of Duplicate Record 

 
1. LEIL checks for duplicate record for LEIs assigned by itself with all other LOUs. In case LEIL detects an entity 

has obtained LEI apart from LEIL LOU in “Active” Status, then LEIL will contact the legal entity.  
2. The legal entity has to confirm whether a duplicate LEI exists or not. In case of duplicate record, the legal 

entity has to confirm the choice of which LEI should survive within 10 working days. 
 
3. If the legal entity does not respond within 10 working days, then by default the earliest LEI will survive. The 

non-surviving LEI(s) are “Inactivated”. 
 

 
Download Tab-File Download 

 
There are seven different files are getting published on LEIL web portal on a daily basis which includes legal 
entity reference data and relationship reference data. The user can create their log in on LEIL web portal and 
log in with their login credentials and click on download tab to download the files at free of cost in XML 
format. The detailed information about the files is as under; 
 

File Name 
File 

Type 
Explanation 

CDF XML  
Full The file contains all LEI Data Records managed by LEIL as on date. 

Delta 
The file contains those LEI Data Records which are new or 
changed since the previously published delta file 

Relationship Data  

Full 
The file contains all relationship records where legal entity has 
submitted the LEI no. of their direct and ultimate parent as on 
date 

Delta 
The file contains those relationship records where legal entity has 
submitted the LEI no. of their direct and ultimate parent which 
are new or changed since the previously published delta file 

Reporting Exception Data  Full 
The file contains all Reporting Exceptions (if any) reported by 
legal entities which are managed by LEIL. 
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My Account Tab 

 
A user can manage their profile via “My Account” tab. 
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User can click on the “Edit” button and edit its details except its email address. 
 

 
 
 
 
Website Planned Maintenance 
 

LEIL will inform on its website any planned downtime for its maintenance. Same will be published in 

its“What’s New” Section on Home Page. 

 


